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UNIVERSITY OF ALABAf'!A I N HUNTSVILLE 

MEMORANDUM 

TO: 

FROM: 

UAR Faculty Members 
\ ·v"i'p 

Mr . J .M. Perreault , Direc t or of Libraries : ~ · 

SUBJECT: Book and J ourna l Request Slips , Review Ca r ds 

As d iscussed i n the Library Represent a tive s mee ting of July 11 , 1968 , 
cert ain changes will be introduced into the process of r eques ting 
mat eria l s. for library purcha se , These fall into two c l ass es : 
(a ) channe ling a ll r eques t s through the appropriate Libra ry 
Re presenta tive ; (b) expression of rela t ive va l ue-judgments for 
each r eque s t. 

(a ) A s t amp is be ing order ed for ea ch Library Represen t a tive , 
t o r ead "Screened by Library Representative" . Fr om the 
t ime t ha t these ar e pl aced in the hands o f the Libra ry 
Repr esenta tive s , no r eques t slip or r evi ew c ard wi ll be 
consider ed of fic i a l by t he acquis itions section unless 
so stamped . 

(b ) Each r equest slip or r eview ca rd should bear, in its 
l owe r right-hand corne r , an express i on of the r equestor ' s 
r ela Uve va l ue - judgO"cnt . It shoul d be inscribed in the 
following manner : ~ ; , ® , @ , or (Q) , which ar e de fine d 
as follows : 

(li) " absolut e l y i ndispensab l e " or " class ic in the fie l d" 
or "our l i brary cannot hol d up its head without it" 

® " current cur ricular need" 

© " more than ave r a ge r e search use l ike l y" 

@ " desirable" 



MEMOf-ANDUM TO: UAH Faculty Members (continued) 

It is to be noted that t hese ca t agories a r e not mutually exc lusive; 
more than one code may be assign8d : Qi;{]\ (A(gJ ort13r.gJ. (p) does not 
combine with the others , as it is implied with each; its assignment 
by itself indicates a l ower priority . 

The use of t his device will allow for r ationa l choice of orders 
from our r equest backlog when funds become available ; t her efore , 
if you code every slip or card~. no advant age i s ~ained. 

Slips or cards not bearing such a code wil l be assumed to fall 
into an un- coded and yet l ess desir able category than t hose coded 
mi 
The circ ling of the cod~s A, B, C, D will make their r ecognition 
by the filing clerks considerably easier, 
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