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Roberts collection—general instructions for starfing
) Johanna Shieids for Sam Havely i M

I think we should rebox things in the boxes we have, when are in decent
erase the old ones, for now). Consult with Anne about whether she wants to use
R T O AR el S e

As you work, Sam, keep in mind your long term of

o= m‘:::' . ks “nnd creating a collection 5
group exampile, a description of the firm whose papers =
waM‘-whamm ke

I think it woulg be prudent, when working on the materials
:.mumnm-mﬁu’?u':‘wm:m::ﬁ‘:l'lg'_“ -

some topical information, too. these by date. "l
B S et et o papers, a-:nj
. is what the mn’?." o e

3. Hold working on 20" century materials (the bulk of the boxes) for consultation
x”m“mmm-ﬂwu (d;__,.t—)_; &.Mﬁ-’:

As you ‘come across things that look merely personal (Dr. R's checks and bank
mbr-ul::.).m mamnmm?umni:ﬂm

the letters and
Moo nuh::.. 1 local people or correspondence about
FI .
Names:
, Anne Fearn, Roberts Collection
Cabaniss, Havely, Sam Shields, Johanna
Types:

instructions
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Some boxes are full of books. Place them on shelves, and | will periodically
CW, CW to 1940s, 1940s present. All text books (real texts—Westem Civ, etc.)
away. Mark the box(es) “texts, to dispose of. .~ |

' __mumﬁmdmmahmmm-a
3if for them. In the case of photos and framed items, co-locate them
somehow—shelf, if you haven't run out of space.

-1,Mahdmm&:mdlhTMMMI
- with architectural records, and consult with Anne re how o relate it to Jones.
papers. But this is a first sor, so all we want to do is make it clear to '

When in doubt, call or email Anne or me!

L J |
Names:

, Anne Hendricks, John Roberts, Dr.

Fearn, Jones,
Types:

instructions



Frances Cabaniss Roberts Collection:  Series 11, Box 1, Item 5
Grant Proposal Needs Assessment and Directions, 2002
Image3 rll1 01-00-005-0155 Contents Index  About

Names:
, Ellen, Miss
Bailey, Richard

Types:
description

Rough description of the Roberts collection

Cabaniss family materials, 1820s-1930s.
w;:gmumbh*lmnh.

some of these are pieces of correspondence
there are several account books, some of which seem o be
from Pa’s law firm, the others of which are froma

store. These cross the CW period :

u-.-ummwm _
twentieth century—by a Cabaniss Episcopal minister. Some

materials from the women's at
0 6 Frar Sleter St 3 nmmmh?,w“ !""'

Nﬂvlymmatmbhm-bmhmum
vaﬂla:viym
: orﬂnlnnsdmm&mmm
Pmcum.nnudmm-mim

There are some other family pieces of correspondence that may have
been removed by Richard m.mmm&mm ste.
I have not seen these since | looked at them shortly after FR's

papers, mostly 1830s-1870s but few for the CW period, 3 boxes.
Most of these are financial records and business comrespondence

Cabaniss, Septimus Fearn,
Donegan, Roberts,



Frances Cabaniss Roberts Collection:  Series 11, Box 1, Item 5
Grant Proposal Needs Assessment and Directions, 2002
Image 4 rl1l1 01-00-005-0156  Contents Index  About

' for Fearn, Donegan and Co., a cotton brokerage firm with offices
here and, as near as | can tell, Mobile. Very rich materials for
an economic historian (of which there are not many these days). |
‘When paired with the Cabaniss financial and legal records, these
are important sources for Huntsville, Madison County economic
history. But they will require a lot of organization to be useful.
The public library has other Feam papers. | do not see any records
of the textile firm that these people also owned.

UAH materials, a dozen boxes. These are materials from Dr. Roberts’' UAH
career. Some confidential materials. Many copies of memoranda, etc., that would
be helpful if one tried to reconstruct the history of the university but otherwise not
useful. There are also some instructional materials, including tests and grade
books, which probably should be destroyed in light of privacy act.

Materials for Huntsville history. Dr. MWMM-W‘
Huntsville from the eariiest days, building on her dissertation, which stopped
about 1830. She collected these kinds of things—perhaps a dozen boxes:
Off prints of brochures and small books made by businesses and govt.
These may or may not be available eisewhere.
mmmbm mostly in Madison County. Most

& Published maps, and other kinds of analyses of county fesources; printed
NMMHMMMham .
Architectural records: photographs, titie records, cormespondence about
preservation, descriptions of sites. Some of this is from the Tarcog
survey that John Hendricks did with FR (and others) in the 70s.
Perhaps three or four boxes of materiais related to architecture.
Records of civic groups to which FR belonged. A good bit of information,
for example, of the early history of Constitution Village, which
she and Harvie Jones led in establishing in the 1970s.

Boxes of books constitute most of the remainder of the collection. Many books
mWWhmmﬁMMNIﬂln
have space. Many more relate to European and U.S. history and should not be
kept but should be given to other libraries—like rural high schools, for example (i
they use booxs anymorell).

(bound). Is UAH the right depository for such materials? did to
mmmmmmnmuuﬁmmmmm“

B o ) e

Names:
Benton, Thomas Hart Donegan, Jones, Harvie
Cabaniss, Fearn, Roberts, Dr.
Davis, Jefferson Hendricks, John Stephens, A. H.

Types:
description
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Names:
Roberts, Frances

Types:

description



Frances Cabaniss Roberts Collection:  Series 11, Box 1, Item 5
Grant Proposal Needs Assessment and Directions, 2002
Image 6 rl1l1 _01-00-005-0158 Contents Index  About

PRESERVATION NEEDS ASSESSMENT
UNIVERSITY OF BA IN-HUNSTVILLE
M. LOUIS SALMON LIBRARY -

Funded by the National Endowment for the Humanities
Division of Preservation and Access
Pmmmm

Names:
Hackbart-Dean, Pam Salmon, M. Louis

Places:
Huntsville, AL

Types:

preservation needs

Dates:
Dec 20, 2002
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Names:
Cabaniss,
Coleman, Anne

Types:

preservation needs

The University of Alabama in Huntsville received a preservation assistance grant
from the National Endowment for the Humanities for a preservation needs
assessment for the Harvie P. Jones architectural collection and the Cabaniss

preservation plans will provide a framework for these efforts.

Pam Hackbart-Dean, Director of the Southem Labor Archives at Georgia State
University, visited the Salmon Library on the UAH campus on November 25,
2002. She met with Anne Coleman, Archivist, and Dr. Johanna Shields, history

The methods used to conduct the assessment included: interviews, tours,
examination of each collection, observation, and a planning session. Context
mmmuumm“wmhhu

The goal of the consultation is to assess the current condition of the Jones and
Roberts collections, with an eye to developing a long-range plan to address

preservation concems. The key is to improve the preservation and access to
these two collections.

Prior to outlining the observations and recommendations, it is important to
discuss preservation and its role in an archives as a context within which to
understand this report. It will clarify the basic premises upon which
recommendations are based.

Preservation in a library and archives context is comprised of a set of principles

be integrated fully into all aspects of
Hackbart-Dean, Pam Roberts,
Jones, Harvie P. Salmon, M. Louis

Shields, Johanna
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Names:
Salmon, M. Louis

Types:

preservation needs

library and archives operations. Preservation encompasses not older
acquired), but also prospective collections. The condition and format of materials
currently acquired will have a direct impact on how long the information they
contain will be accessible. Moreover, preservation is concemed not just with
mmmummmmmumm,
mdm.mmmmmmw
information resources. long do such materials need to be available,

what constitutes a “useable” format? hm“ﬂﬁ”ﬁﬁnﬂ
decisions regarding the preservation of the collection in all of its various formats
through the life cycle of the usefuiness of the information they provide.

ummmnummmmmum

Wmﬂzﬂm but also wh“ml ensure not
4 'n = s

mummu;m-thm o e

centers for advanced : research and
mw': Coporaetes 1 tliizes ks posliion in this
faculty, wsmnmamm

The Special Collections Department at M. Louis Salmon
dmnmmamammma':wm
dum.mmmmmmmumbh
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represented
Alabama's fifth District for -
Collections is sles hoens 1o the workd mrounid Bpacs ol 1oty

documents and books. From the documentation of Satum V rocket history
mdww.hmﬁhmmmmﬁr&.

The is fortunate in staff dean need

“"‘mwm having a and ﬂnm' the for the

confirmed mmu;mmw' |
The needs assessment described in this report along with long-term
mmmnwmmum

and make these two collections available for research use.

hmmmmmmmhm“

preservation practices. mmn—mmhmu

herseif. mmgm-wammunum
. of this report.

Short-term Recommendations
&
Names:
Cabaniss, Jones, Bob, Roberts,
Coleman, Anne Congressman Shields, Johanna
Fearn-Donegan Ley, Willy
Types:

preservation needs
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books such as the Readers Digest condensed books, cookbooks, back
issues of history journals (if they don't fill in gaps) and outdated
and American history textbooks.

* Verify legal records (probate court proceedings, affidavits, etc.) are copies.
Iif
gm«-nm«lymwnudbhmmdbh ‘

—

. mﬁ:ﬂﬂ_ﬂﬂ WMM“M“
creases with a bone folder. letters out of envelopes. Keep envelop
*mrum.mmmmu*@

* Removing fasteners: Tapes, metal, and rubber damage paper. Remove
£ staples, paper clips, rubber bands, and other fasteners with & micro-
spatula. NEVER USE CLAW STYLE staple ramover. Fasteners may be
wmmeﬁ-wa“mctmgrmm_

= Tom or exceptionally brittle records that are encountered
| . 2icaur <k - should be placed

Names:
Cabaniss, Fearn-Donegan Roberts,

Types:

preservation needs
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during handling and to prevent further ' sleeves
fully enclosed and protected. Care aiso must be taken when inserting tom
o tat e S i

* Ledgers shouid be cleaned (using the Japanese brush
and placed in Mylar dust jackets. Wy

* Maps should be removed from frames and
housed in oversized lignin-free

* Photographs: Unframe all photographs. Begin by filing photos in archival

* Handiing photographs: Carefully hold photo prints on the edge or
wear cotton gloves when handling photos, which ol
mhmm&ﬂmmggmh}g-

they could become bent and
* ltems that have become detached from
be placed in polyester sleeves and retained FSuss sy hoth
file location. memuub.m.m staff

Types:

preservation needs
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After the initial cleaning and arrangement of the collection has been
completed, place the manuscript materials in lignin-free folders. Make
sure all papers are filed in a folder and not loose between folders. The
basic rule of thumb is to include no more material in a folder than can be
safely handled by a researcher without disturbing the original order of the
foider (i.e., 1" or less, depending on type of material). Even then, more
wmmmmmmmum.hm

At this time, the folders would be placed archival boxes. Each container
shouid be full enough to prevent materials from falling down or curling in
the box, but not so tightly packed that it becomes difficult to remove or to
refile the folders, or to thumb through them. Never pack a box to the
extent that it causes the front panel to buige out or causes excessive
friction on folders as they are removed and refiled.

conservation treatment should be noted and when
: funding permits sent to

mm ledgers, if they contain important

Once books have been
o placs on Sk cataloged, create Mylar jackets for each volume

Maps should be placed in oversized lignin-free folders and stored in a map

HARVIE P. JONES ARCHITECTUAL COLLECTION

The Salmon Library received the architectural collection of Harvie P. Jones,
F.A.LA. in 2002. The collection consists of approximately 1032 books and about
20 cubic feet of journals, catalogs, and professional literature. In addition, the
collection contains about 75 photograph notebooks with photographs and

Harvie P. Jones (1930-1998) was a graduate of Georgia Tech and formed the

Names:
Jones, Harvie P.

Types:

preservation needs

. company Jones & Herrin in Huntsville, Alabama. He became actively interested
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in historical preservation in the 1970’s when the firm of Jones and
. muma*mhabﬁmmm“
Convention in 1m9.mummmmmvm

preservation photocopies are made, lignin-free bond/cotton-fiber
paper. If the original is a better read copy sandwich it with bond paper,
! but add new photocopy as well.

« Consider using stainless steel paper clips and staples, and not
. as fasteners. wmmhmmm:ﬁ

* Rehouse slides in siide storage pages. It is important that the sleeve be a
chemically stable material that will not adhere to the surface of the slide or
produce chemicals that cause color changes or brittieness. Plastic pages
should be labeled “no PVC” (polyvinyi chioride), and paper pages shouid |
be labeled "acid free". Cardboard boxes and paper pages should be
Mﬂl:adhh. " o e
the greatest dangers to slides. Use white cotton gioves when handling.

)- The pages may be stored in vertical file holders or

Types:

preservation needs
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Types:

preservation needs

Note: To fully process this collection including arrangement,
“mmmmmm-'tw

Long-term Recommendations
* Metal storage cabinets with a baked enamel finish are recommended for
long-term siide The finish will not ' .
e !U?- deteriorate, rust or provide a

* Consider microfilming entire collection of photograph books Scan
selected images from these books to put on web. o

= The architectural drawings should be unrolled, in oversized
free folders and stored in 2 map case. Ny g
ARRANGEMENT AND DESCRIPTION

There is no bibliographic control over either of these
m”mm'w“w.:w g e d

materials.
M“WPMbmmmm This
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&

|

|

|

i

|

@
Names:

Jones, Harvie P.

Types:

preservation needs

National Union Catalog of Manuscript Collections (NUCMC).
Long-term Recommendations

= Place finding aids for each collection on the Special Collections website.

the Harvie P. Jones and Frances C. Roberts manuscripts collections. The first
task will be to perform basic preservation on these collections, including
Qm:hwﬂ:(ﬂtﬂgﬂﬂeﬂgm&ﬂhm This will |

Sl by the W .- O /25, 3 wail It
e e e e
Grant cycle. There is also training available through the Society of Alabama

1 '___-1_..1.. .-'_-‘-'._- Jon/pl nome.cim| :

training on preservation and arrangement and description. As the collections
gwmbmammmnndmumuﬁw

Roberts, Frances C.
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- 11

APPENDIX A
. mmmmam-mgm
“Archival material” can be a
. correspondence,
person’s or organization's

unpublished : 5
o : mmmwnmym

mpﬁldm.mﬂﬂwumhdadbuwu&n is the

&Foudmwuﬂn.mmhwmmh writer? What
are his or her relationships to other people or organizations? I:.I.n-ihrm
for spe

4. Currency. Was the information or account written conveyed during
regular course of life or business? Or is it a mm;wmd i

enuﬂlflhamﬁmdpumhlhlumﬁhm:ﬂ

E.W..nmmmmm
in the existing record, andlor provide fresh insights and perspecivens o °°
facts,

Names:
evaluation

Types:

form
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“Simply stated, rare books are uncommon books. More specifically.
books are identified by their contents or physical characteristics, which command
more than ordinary attention among book collectors, librarians, scholars, and
booksellers. Neither rarity nor age alone can determine the value of a book: there
are literally thousands of old books, which have no value. When, however, a
mm*-:wdmmmm
features, which make unusual and of

great interest, then it may be

regarded are controlling factors in whether or
considered a “rarity.” It should hmmm ?muamm:r:w
difficult to get; or it is held in esteem as valuable or important.

Names:
evaluation

Types:

form
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. APPENDIX C
ARCHIVAL DO’S AND DON'TS
1. Never use ink!

2. Always keep hands and work area clean and free from contaminants (food,
k drinks, etc...)

3. Never apply anything to archival materials that is permanent in nature, i.e.,
ink, adhesives, labels, tape, unless specifically directed by an archivist.

4. Do not use post-it notes on photographs or permanent documents. They
leave an adhesive residue on the

5. Manuscripts and books may not be leaned on, written on, foided, traced over,
or handled in any way that may damage them. All manuscripts must be kept
on the surface of the table.

6. Be aware of the environment of the archives and alert to changes that might
indicate trouble. If you notice unusual smells or signs of impending disaster
such as leaky pipes, smoke or rodents, notify appropriate personnel.

7. Never take it upon yourseif to make decisions regarding the condition or
) treatment of archival papers and artifacts. Bring anything that seems to need
mﬁmbhﬁhdmuﬂﬂwmﬁ.mﬂ”h
alert for materials that seem out of the ordinary in any way.

8. wmhmnvnm-nmummm.
Made sure edges or comers of documents are not out of

9. mmmmmmmmc—utumh
strong and flexible, and if it is clear that the documents will not break or crack
along foid lines during the process of opening them. =

10.At the end of the work period, place all manuscripts or photographs
folders and boxes. mmh—-mm:um-c#m

Names:
Archival Rules

Types:

list
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Names:
Conservation &
Archival Suppliers

Types:

list
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contains extensive correspondence records of the Cabaniss Roberts family circa 1830 to 1930.
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